SAMPLE             (Name of Parish or Organization)               SAMPLE
Internet Use Policy

I. PURPOSE

It is the policy of (insert name of institution) to require the ethical use of the Internet and related technologies by all employees and volunteers as set forth below in the Terms, Conditions, and Regulations for the use of Internet and related technologies.  Access privileges may be revoked, disciplinary action may be taken, and/or appropriated legal action taken for any violations that are unethical and/or may constitute a criminal offense.

II.
TERMS, CONDITIONS AND REGULATIONS

1) Acceptable Use

The use of Internet and related technologies must be consistent with the mission and goals of (insert name of institution).  Use of other organizations' networks or computing resources must comply with the rules appropriate for those networks.

Discretion must be used when dealing with confidential information.  While the Internet provides an efficient means to communicate information quickly to large numbers of people, it does not provide a high level of confidentiality, integrity, or proof of source.  It is not to be used in a way that may be disruptive, offensive to others, or harmful to morale.

With the approval of the (Pastor, Supervisor), occasional or limited use of the Internet for personal reasons may be allowed before or after normal business hours.  The subject matter will not be used to solicit others or distribute materials for commercial ventures or for personal or political causes and will not be in conflict with the standards of conduct as described or expected by (insert name of institution).  Use of the Internet for personal purposes will be treated the same as all other usage with the right to monitor being reserved to (insert name of institution).  Therefore, users should not use e‑mail to transmit personal messages which they would not want to be read by a third party.

2) Unacceptable Use

Transmission of any material in violation of any U.S. or state regulations is prohibited.  This includes, but is not limited to: copyrighted material, threatening, violent, or obscene material, or material protected by trade secret.  Use for commercial activities is not acceptable.  Use for product advertisement, political lobbying, unauthorized "chat," or chain letter communication is also prohibited.  Other examples of unacceptable information are pornography, information on bombs, and inappropriate language and communications.

Acts of vandalism are prohibited.  Vandalism is defined as any malicious attempt to harm or destroy data of another user or to damage hardware or software.  This includes, but is not limited to, the uploading or creation of computer viruses.  Unauthorized use of another's computer, access accounts, and/or files is prohibited.

3) Privileges

The use of the Internet and related technologies is a privilege, not a right, and inappropriate use may result in cancellation of those privileges.  Each user who is provided access to Internet and related technologies will participate in a discussion with their supervisor concerning the proper use of the network. (The Pastor, Supervisor or their designee) may deny, revoke, or suspend a specific user's access to the Internet and related technologies due to unacceptable use.

(Insert name of institution) reserves and intends to exercise the right to monitor any and all messages and files derived through the use of the Internet and other electronic communications devices.  Monitoring will be conducted when it is suspected that system usage may be in violation of this policy.  No notification will be given if monitoring becomes necessary.  Persons who are in violation of the Internet Policy may be subject to disciplinary action, including dismissal, depending on the severity of the infraction.

4) Warranties

(Insert name of institution) makes no warranties of any kind, whether expressed or implied, for the service it is providing and will not be responsible for any damages users suffer.  This includes loss of data resulting from delays, non‑deliveries, mis-deliveries, or service interruptions.  Use of any information obtained via the Internet and related technologies are at the user's risk. (Insert name of institution) specifically denies any responsibility for the accuracy or quality of information obtained through its services.
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