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PETTY CASH REQUEST 
 

NAME: 

 

DATE: 

 

AMOUNT: 

 

CHARGED TO ACCOUNT (S):  (form attached with receipts for all expenditures) 

 

________________________________________________________________ 

 

PETTY CASH RECORD OF EXPENDITURES 
 
      DATE       ACCOUNT #    AMOUNT      WHAT PURCHASED     INITIALS 
 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

Receipts should be stapled on the back and numbered 


