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FORWARD


 


We, the pastoral staff of The Church of Notre Dame, are pleased to bring to you this Handbook of Sacramental Preparation.  This Handbook focuses exclusively on the sacramental preparation program, offered through Notre Dame Parish, to those high school students wishing to receive the Sacrament of Confirmation.


 


Over the past few years, our entire religious education and sacramental preparation programs have undergone significant evaluation and consequent changes.  The combined effort of our Office of Religious Education, as well as those involved in sacramental preparation, has recently earned Notre Dame the proud distinction of being the first such program in the Diocese of Erie to be fully accredited by Bishop Donald W. Trautman, Bishop of Erie, and The Office of Religious Education of the Diocese of Erie.


 


The preparation program for the Sacrament of Confirmation is but one result of the recent hard work and dedication of the pastoral staff, The Office of Religious Education, and The Office of Youth Ministry, here, at The Church of Notre Dame.  In creating this handbook, we hope to address, in advance, any questions or concerns that you may have about our program, our policies, and our procedures.  Moreover, it is our hope that you will review it carefully, familiarize yourself with both diocesan and parish policies, understand and appreciate the importance of this preparation process, and willingly engage and support the program we have to offer.


 


We eagerly look forward to journeying with everyone—candidates, parents, and sponsors, alike—who choose to take part in this process of sacramental preparation.  More importantly, however, we anxiously await that day when we can celebrate with you this great Sacrament of Confirmation!


								In God’s Spirit,


 


					i			Fr. Jason A Glover





TENTATIVE CALENDAR (continued)


 


*March 6th								Rite of Acceptance


 


*March 16th		Confirmation Class # 3


 


March 20th								Tenebrae Prayer Service


 


March 24th							Mass of the Lord’s Supper


March 25th		Veneration of the Cross


March 26th / 27th		Easter Sunday


 


*April 3rd		 Confirmation Retreat


 


*April 20th		Confirmation Class # 4


 


*May 18th		 Confirmation Class # 5


 


May/June ?		Confirmation Rehearsal


May/June ?								Confirmation


 


 


 


*	Confirmation candidates are expected to attend and participate in all of the scheduled events.  Dates marked with an asterisk (*) are considered “mandatory” events.  Less than 80% attendance (that is, missing more than three (3) events) renders a student “inactive” in our program and potentially unable to celebrate the Sacrament of Confirmation.
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PARISH PROGRAM DIRECTORS


 


Pastor	


Parochial Vicar	


Permanent Deacon 	


Confirmation Director 	


Director of Adult Education 	


Director of High School Religious Education


 (Grade 9-11) 			


Director of Junior High Religious Education


(Grade 7-8) 				


Director of Elementary Religious Education


 (Grade Pre-K-6	


Youth Minister 	


Director of Liturgy 	


Director of Music 	


 


 


PARISH OFFICE STAFF


 


Main Office Secretary		


Religious Education Office Manager	


Assistant Secretary			


 


CONTACT INFORMATION





Religious Education Office


 


Tuesday—Friday


9:00—2:00 PM


+


Phone: (724) 981-9447


Emergency: (724) 301-2269





Electronic Contact Information


www.mcareabiz.com


jglovernotredame@yahoo.com





Parish Office


 


Monday—Friday


9:00—12:00 noon


1:00—3:00 PM


+


Phone: (724) 981-5566


Fax: (724) 981-3215


 





TENTATIVE CALENDAR


 


*September 12th	Student & Parent Meeting


	Opening of Religious Education &


	Confirmation Programs


 


*September 25th	1st Confirmation Gathering


	Lindsay Outdoor Center


 


October 10th		2nd Confirmation Gathering


	Parish Retreat


 


October 21st		Festival of Praise


 


*November 17th	 	3rd Confirmation Gathering


	Thanksgiving Baskets to Shut-Ins


 


November 21st		 4th Confirmation Gathering


	Feast of Christ the King


 


*December 5th		Rite of Welcoming


 


December 12th		Advent Lessons & Carols


 


*December 19th		5th Confirmation Gathering


	Making of Luminaries


 


December 24th		Set-Up Luminaries


December 26th		Take-Down Luminaries


 


*January 27th	Confirmation Class # 1


	Prince of Peace Center


 


*February 16th	Confirmation Class # 2





Religious Education Office


 


Tuesday—Friday


9:00—2:00 PM


+


Phone: (724) 981-9447


Emergency: (724) 301-2269





PARENT’S/GUARDIAN’S AGREEMENT OF EXPECTATION


 


I acknowledge, in faith, that the Sacrament of Confirmation is a gift from God entrusted to the Church.  I further acknowledge that the Sacrament of Confirmation bestows the fullness of God’s Spirit initially given at Baptism, fully initiating one into the Catholic Church.


 


At my child’s baptism, I agreed, with faith in God’s assistance, “to bring him/her up in the practice of the faith” (from The Rite of Baptism for Children).  As my child begins preparing to celebrate the Sacrament of Confirmation, I recognize my continued “responsibility of training him/her in the practice of the faith” (from The Rite of Baptism of Children).  With the help of the parish community of the Church of Notre Dame, it is my desire to remain faithful to my responsibilities by being intimately involved in my child’s process of sacramental preparation offered by the Church of Notre Dame.


 


I have been informed of the requirements expected of me as a parent/guardian of a Confirmation candidate.  I have agreed to these requirements and will commit myself, my time, and my energy, to the fulfillment of these expectations.  I further agree to pray for my child, for the other candidates, and for the success of the program.  Moreover, I will encourage my child to freely and willingly engage in this process of sacramental preparation offered through the Church of Notre Dame.  I agree to do all in my power to assist my child in fulfilling the requirements and expectations set forth by the Diocesan Bishop, the Diocese of Erie, and the Church of Notre Dame.


 


I recognize that my child must freely and willingly choose to accept for himself/herself the grace that comes from the Sacrament of Confirmation, and such a decision must be made prayerfully and without force.  I recognize that, at any time, my child may remove himself/herself from the process of preparation if he/she does not feel ready or willing to receive the Sacrament of Confirmation.  I further recognize that the agreement made by my son/daughter, if broken, may result in his/her removal from the Confirmation Class of 2010.  Failure to complete the Confirmation program will render him/her unwilling to receive the Sacrament at the parish’s spring celebration.  I finally acknowledge that I will be held accountable to God for any breech of this agreement.


 


												


    Signature of Parent/Guardian (required)		 Signature of Parent/Guardian (optional)





Religious Education Mission Statement


 


Notre Dame Religious Education


is a faith-filled community


devoted to guiding our people


towards a deeper relationship with God 


through formation in the Roman Catholic Faith.





Religious Education Vision Statement


 


We strive to be a welcoming,


committed group of staff,


students,


and families,


working in mutual respect


to grow in 


prayer, scripture, tradition, sacrament, and service.


 


Together,


excited about our faith,


we are called to transform the world


into the Kingdom of God.





Religious Education Office


 


Tuesday—Friday


9:00—2:00 PM


+


Phone: (724) 981-9447


Emergency: (724) 301-2269





ADMINISTRATIVE PROCEDURES


 


“Prior to Confirmation, an invitation is sent from the pastor to the candidate along with parent… for a meeting to explain their roles in the Confirmation process” (§630.1).


 


This mandatory meeting is generally held in early September in conjunction with the opening of the parish religious education program.  All prospective candidates and at least one parent/guardian must attend this meeting.


 


During this meeting, each parent/student will receive a:


a. 	“Tentative Program Calendar”


b. 	“Candidate’s Agreement of Expectation” form (see page 16)


c. 	“Parent’s Agreement of Expectation” form (see page 17)


d. 	 and a “Confirmation Handbook”


 


[The registration form will be mailed along with an invitation letter.  The registration form, as well as the required fee, must be submitted by the date designated for a student to enroll in our program].


 


The Confirmation Program will unfold throughout the course of the academic year.  Two liturgical ceremonies (one in Advent and one in Lent) will be celebrated during a normally scheduled Sunday Mass (see page 9).  In addition, candidates are expected to attend the Confirmation Retreat (see page 12).  Following the retreat, candidates must schedule an interview with the pastor or his delegate in order to determine his/her willingness to be Confirmed (see page 13).  All service hours (see page 14) must be submitted by a predetermined date.  Based upon the recommendation of the Confirmation Director, and with the approval of the pastor, candidates will be Confirmed by the Bishop at The Church of Notre Dame.





CANDIDATE’S AGREEMENT OF EXPECTATIONS


 


I acknowledge, with faith, that the Sacrament of Confirmation is a gift from God entrusted to the Church.  If further acknowledge that the Sacrament of Confirmation bestows the fullness of God’s Spirit initially given at Baptism, fully initiating me into the Catholic Church.  I recognize that, to fully appreciate, integrate, and receive the grace that comes with the reception of Confirmation, adequate catechesis and sacramental preparation is necessary.  I further acknowledge that the Sacrament of “Confirmation will be administered only to who have been properly instructed, actively involved in the parish program, and who freely choose to be confirmed” (Diocesan Policy, §631.10).


 


I have been informed of the requirements expected of me as a candidate for Confirmation.  I have agreed to these requirements and will commit myself, my time, and my energy, to the fulfillment of these expectations.  With the same degree of Christian maturity that this sacrament celebrates, I freely and willingly engage in this process of sacramental preparation offered through the Church of Notre Dame.  I will fulfill each of the requirements set forth by my Diocesan Bishop, the Diocese of Erie, and the Church of Notre Dame.  I will actively engage this process of sacramental preparation with a prayerful spirit, complete honesty, an open mind and heart, a respectful attitude, and a spirit of reverence toward other peer-candidates, adult supervisors, and the program itself.


 


I know that I am free, at any time, to remove myself from this process if I do not feel ready and willing to receive the Sacrament of Confirmation.  I further agree that any breech of this agreement, failure to fulfill the program’s requirement, blatant disrespect for another, or disregard for the process, will result in my removal from the Confirmation Class of 2004.  Failure to complete the Confirmation program will render me unwilling to receive the Sacrament at our Spring Ceremony.


 


 


						


	     Signature of Candidate





SUMMARY CHECKLIST OF REQUIREMENTS


 


 


⃞	Class Attendance


⃞	Completed Registration Form


⃞	Registration Fee


⃞	Signed “Candidate’s Agreement of Expectations” form


⃞	Signed “Parent’s Agreement of Expectations” form


⃞	Attend “Rite of Welcoming”


⃞	Attend “Rite of Acceptance”


⃞	Sponsor Certificate


 		(if sponsor is not a member of Notre Dame 	Church)


⃞	Approved Saint Name


⃞	Completed “Service Project” forms 


	(totaling twenty-five (25) 	hours of service)


⃞	Participation in Confirmation Retreat


⃞	Interview with pastor or his delegate


⃞	Letter to Bishop Trautman





GENERAL PROGRAM REQUIREMENTS


 


“Confirmation will be administered only to those who have been properly instructed, actively involved in the parish program, and who freely chooses to be confirmed” (§631.10, italics added).


 


Properly Instructed


Parish policies require that Catholic high school students maintain a passing grade (82%) in their theological studies for grades nine (9) through eleven (11).


 


Parish policies require that public school students be enrolled, and maintain and “active”* status, in Notre Dame’s religious education program from grades nine (9) through eleven (11).


 


*“Active status” indicates that the student has attended at least 80% of all religious education classes.  Absence of 3 or more classes per year will render the student “inactive” and, therefore, not “properly instructed” to receive the Sacrament of Confirmation.


 


Actively Involved


All students from both Catholic and public high schools must actively participate in the sacramental preparation program prior to celebrating the Sacrament of Confirmation.  As above, failure to attend 80% of the required Confirmation classes will, therefore, render the student not “actively involved in the parish program.”  Additionally, failure to complete the necessary service hours, or to attend the Confirmation retreat, will also be an indication that the candidate is not actively involved in the parish program.  Consequently, the student will not be able to celebrate the Sacrament of Confirmation until a later date.





Freely Choose


We must acknowledge candidly, and with a great deal of sensitivity, that not all high school students are freely willing to celebrate the Sacrament of Confirmation.  The Church is forbidden to administer any of its sacraments to any persons who are unwilling to receive them.


 


If the potential candidate is hesitant or unsure whether to receive the Sacrament, we urge the student to participate in our program so that, with God’s guidance, her/she will be better able to discern his or her readiness.  A final decision whether to receive the Sacrament can be made at a later time.


 


Students who fail to complete all of the necessary requirements in his/her junior year (e.g., fulfill required service hours, attend retreat, etc.) may also register for the same program the following year.  For these students, already-completed service hours and “class hours” do not carry over from one year to the next.  Each student will essentially start with a “clean slate.”


 


It is possible that a candidate—perhaps for good reason—may not be willing to commit to our program, or accept the personal responsibility that faith, and the reception of the Sacrament of Confirmation, demands.  Know that the parish priests and staff will continue to support and minister to these students, regardless of the decision that is made.


 


Those who choose not to be Confirmed during their junior year of high school may enroll in the following year’s program as a high school senior.


 


Any student who is not Confirmed by the completion of his/her senior year of high school will have to participate in the parish’s RCIA program (Rite of Christian Initiation of Adults) before celebrating the Sacrament of Confirmation.





LETTERS TO THE BISHOP


 


“Each Confirmation candidate must request the Sacrament from the Bishop in a letter… The appropriate personnel in the parish must review all letters from candidates…” (§631.13).


 


Letters to the Bishop are normally due sometime after the Confirmation retreat.  The Bishop sends a list of questions he expects each candidate to reflect on and write about.  These questions will be distributed at, or shortly after, the Confirmation retreat.


 


 


 


CONFIRMATION LETTER FORMAT


 


1 Must be written on standard size (8½ x11) plain white paper! Colored paper, or paper with borders of any kind, will not be accepted.  If needed, appropriated paper will be provided for the student’s use.


2 If hand-written, writing must be clear, legible, and in black ink.


3 If computer-typed, please use standard letter-writing settings. That is…


 1” margin


 12 point text


 Either “Arial” or “Times New Roman” script


 


ANY OTHER FORMAT WILL NOT BE ACCEPTED!


 


4. Correct grammar and spelling is required!


5 All letters are due no later than the date specified by the Director of Confirmation.


6 DO NOT fold letter or place it in an envelope!


7 If possible, the students should have his/her letter proofread by his or her English teacher.


8 All letters will be read by the parish priests.  Any letters deemed unacceptable because of misspellings, poor grammar, lack of content, or in-appropriate content, will be returned.





CONFIRMATION SPONSORS


 


“Sponsors are to be confirmed, practicing adult Catholics other than the candidate’s parents … Sponsors do not have to be of the same sex as the candidate” (§636.10).


 


Parents are NOT permitted to stand as Confirmation Sponsors.


 


All sponsors who are not members of The Church of Notre Dame must contact his/her home pastor and obtain a “Sponsor Certificate.”  This certificate must be given to the Director of the Confirmation Program.


 


 


 


 


 


 


 


INTERVIEW REQUIREMENTS


 


“The pastor or his representative must interview each candidate at least once at the end of the preparation process” (§631.14).


 


These interviews take place after the candidate participates in the Confirmation Retreat.


 


Those conducting the interviews will set aside ample number of days and times they will be available for interviews.  It is the candidate’s responsibility to schedule his/her individual interview by signing up for a specific day and time. If the days and times are not convenient for the candidate, it is his/her responsibility to call one of the interviewers and schedule a separate, mutually agreeable, day and time for the interview to take place.





ADMISSIONS POLICY


 


	“The appropriate period for the celebration of Confirmation


	 is to be no earlier than the eleventh grade” (§631.11).


 


Admission to the Confirmation Preparation Program is normally restricted to registered parishioners who are/have been actively involved in the High School Religious Education Program, or have attended Catholic High School, and are enrolled in the eleventh grade at the start of the program.


 


Parishioners


	Public School Students


Public School students who intend to register in the program of sacramental preparation described in the Confirmation Preparation must be actively involved in the High School Religious Education Program.  A prospective candidate will not be considered “registered” until the necessary registration form and materials fee have been submitted.


 


	Catholic School Students 


Students enrolled in a Catholic High School must maintain a passing grade in all their theological studies.  Prospective candidates from Catholic High Schools must register and participate in the process of sacramental preparation described in the Confirmation Preparation Program.  A prospective candidate will not be considered “registered” until the necessary registration form and materials fee have been submitted.


 


Non-Parishioners


Non-parishioners will be welcomed into our program on an individual basis and only with the permission and recommendation of the prospective candidate’s pastor.  Prospective candidates who are not parishioners of Notre Dame must agree to, and comply with, all Notre Dame policies and the expectations described in the respective program of sacramental preparation.





REGISTRATION POLICIES


 


Registration Forms


Completed registration forms are expected to be returned to the director on the date specified.  Registration forms not returned in a timely fashion will only be accepted on an individual basis.


 


Sacramental Fee


All potential candidates wishing to register are required to submit a registration form along with the necessary materials fee.  This fee is determined by the pastor and the director of respective program.  The materials fee covers all, and  no more than, the program expenses (materials, refreshments, retreats, etc).  No potential candidate will be prevented from registration due to an in ability to pay.  In such cases, please contact the director of the program.


 


Sacramental Fee Schedule


Parishioner Fee:	As of September, 2009, the sacramental


preparation fee for the Confirmation program is $25.00.


 


Non-Parishioner Fee:	As of September, 2009 the sacramental


preparation fee for the Confirmation program $40.00.*





 


* Since parishioner contributions subsidize the various religious education and sacramental preparation programs at Notre Dame, the fee for non-parishioners is slightly higher than the fee for registered parishioners.





RETREAT REQUIREMENTS


 


“The Confirmation retreat is an important part of the candidate’s preparation and is not to be omitted” (§632.10).


 


All candidates are expected to attend the Confirmation retreat offered by the Church of Notre Dame.  The Confirmation retreat normally takes place in March or April and is directed by individuals or groups outside of the parish staff.  The exact date of the retreat will be announced to soon as the retreat arrangements (e.g., director(s) and place) have been finalized (usually at least three (3) months in advance).


 


If a candidate is absolutely unavailable to attend the retreat provided by Notre Dame, he/she must inform the director as soon as possible so that other arrangements can be made.  “Other arrangements“ typically means that the candidate will have to attend a Confirmation retreat that is offered through a neighboring parish.  If this be the case, the candidate is responsible for any additional expenses that the host parish may require.


 


 


 


 


PATRON SAINT NAMES


 


“All Confirmation names must be that of a saint of the Church.  This policy does permit the use of Scripture names of the holy person/angels of both the Old and New Testaments” (§631.12).


 


Candidates should know some information about the saint after whom they have chosen to be named.  This may require the candidate to do some research in his/her chosen saint.





SERVICE REQUIREMENTS


 


“Service opportunities are an important part of the formation of young Catholics.  Parishes are to provide service opportunities for the confirmation candidates based on the needs of the local community” (§633.10).


 


Potential Confirmation candidates are required to participate in twenty-five (25) hours of service during the course of the preparation process.


 


Confirmation candidates will be made aware of numerous parish-based and community-based service activities that take place throughout the preparation process.  However, it is the individual candidate’s responsibility to make any and all arrangements necessary for him/her to take part in the service project (e.g., to sign-up for the specific project, to make arrangements with the person in charge of the project, etc.).


 


Service hours must be recorded on the “Service Project Form” provided by the director of the Confirmation program.  These forms require an advisor’s signature and are used to validate the candidate’s service.  Students may turn in his/her “Service Project Form” to the parish office or the Director of the Confirmation program at any time.  Service hours are not considered “completed” until the “Service Project Form” is properly filled out and submitted to the director.


 


Any activity for which the candidate receives payment or reimbursement does not qualify for “service hours.”  Household chores, or other family duties that are already expected of the potential candidate (e.g., babysitting, lawn mowing, etc.,) do not qualify for “service hours.”





PROGRAM DESCRIPTION


 


The Confirmation Program at Notre Dame Parish seeks to holistic faith-development of each individual: personal faith-development, community faith-development, apostolic faith-development (service), and intellectual faith-development.


 


Our program is designed to revolve around these four components of our Catholic-Christian lifestyle:


 


September—December


The Confirmation class will meet on scheduled dates.  These gatherings seek to capitalize on personal, spiritual, communal, and apostolic faith development.


 


 


 


 


 


 


 


 


 


 


 


 


January—May


The Confirmation Class will meet as scheduled.  These gatherings capitalize on the individual's intellectual faith-development and further his/her personal faith-development.





 


*Any group service activities performed during these monthly gatherings will be credited to the student, thus 


partially fulfilling the student’s service requirements.


 


**Public school students will be expected to continue to 


attend their bi-weekly religious education classes.





LITURGICAL CELEBRATIONS


 


 


The Minor Rites:


 


Rite of Welcoming


The Rite of Welcoming is a public celebration that takes place 	within the context of a parish liturgical celebration, typically during the Season of Advent.  After the potential candidate promises to participate fully and actively in the sacramental preparation process, he/she is formally “welcomed” into the program.  All potential 	candidates are expected to prayerfully prepare for this “Minor Rite.” Moreover, all potential candidates are expected to celebrate this Rite on the date specified.


 


 


Rite of Acceptance


The Rite of Acceptance is a public celebration that takes place within the context of a parish liturgical celebration, typically during the Season of Lent.  Having been an active participant in the preparation process, the potential candidate promises to continue their preparation and publicly expresses his/her intention to celebrate the Sacrament of Confirmation.  All potential candidates are expected to prayerfully prepare for this “Minor Rite.”  Moreover, all potential candidates are expected to celebrate this Rite on the date specified.  Following the Rite of Acceptance, participants are then considered “Candidates of Confirmation.”





The Sacramental Rite:


 


The Sacrament of Confirmation


The celebration of the Sacrament of Confirmation is a public celebration that takes place within the context of a parish liturgical celebration, typically during the Season of Easter.  The date and time is determined solely by the Diocesan Bishop.  The date and time chosen by the Bishop is beyond the control of the pastor, the program director, or the staff.  This date is usually selected in late winter (February-March) and will be announced to the candidates as soon as the information is available.


 


Candidates are expected to celebrate the Sacrament of Confirmation at The Church of Notre Dame on the date determined by the Diocesan Bishop.  If this date proves absolutely impossible for the candidate to attend, the candidate is to inform the director as soon as possible so that other arrangements can be made.  “Other arrangements” typically entail that the candidate will have to celebrate the Sacrament of Confirmation at a neighboring parish.  If no date proves possible, the candidate may have to wait to receive the Sacrament of Confirmation until the following year. 


 


 








